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The services which are summarised below are derived from the duties set out for the Principal Designer by the CDM 
Regulations 2015 and other related requirements of the Regulations. Reference should be made to the Regulations for 
the precise scope of each service and this schedule must be read within the context of the Regulations as a whole.

Example of a typical CDM Matrix, which is adopted for all projects to identify hazards and significant risks, with a view to 
mitigation during the design process. This matrix is used as a tool throughout the project and is reviewed at key stages  
using a traffic light approval system.

MEB Design Ltd is an award winning architecture practice with three offices in the South of England: Kent, Oxford, and 
South Bank London. MEB Design are able to undertake the role of the Principal Designer as required under the CDM 
Regulations 2015. 

Our Services

Our Method

•	 Co-operate with others working on the project.
•	 Report to the Client.
•	 Provide timely information or instructions.
•	 Plan, manage and monitor the pre-construction phase.
•	 Take into account the general principles of prevention.
•	 Identify, eliminate or control foreseeable risks to 

health and safety of any person during construction, 
maintenance and use of the building.

•	 Ensure all other Client Appointments comply with their 
duties under the CDM Regulations 2015.

•	 Ensure that all persons working in relation to the Pre-

construction Phase co-operate with all other Client 
Appointments, regarding health and safety.

•	 Assist the Client in the provision of the Pre-Construction 
information.

•	 Liaise with the Principal Contractor.
•	 Assist the Principal Contractor in preparing the 

Construction Phase plan.
•	 Prepare a Health and Safety File.
•	 Ensure that the Health and Safety File is reviewed, 

updated and revised during the period of appointment.
•	 Pass the Health and Safety File to the Client at the end 

of the Project.
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No. 4 Norham Gardens 
Refurbishment

PROPOSED BASEMENT

1:50 @A1, 1:100@A3 MS/PC May 2017

1432b-C-306-01 A

PROPOSED BASEMENT PLAN

Note: No works on
these floors except
M&E enabling works

A     07/03/18  Revised works to laundry and store.
Contractor to seal door to room 73.

1432b Wycliffe Hall - 4 Norham Gardens

Proposed 
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4b Pre-construction issue
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Plans
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necessary, considering also the 
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during deliveries of large bulky 
items such as bathroom pods 
during this time. Edmont to lock 
doors when leaving.
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escape via internal steps between 
April - June 2018 with the use of a 
spare key in a break glass unit.
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Wycliffe MEB EdmontHoare LeaSolid 
Structures

Clarkson
Alliance

MEBN/A N/A N/A

B 05/06/18

Laundry works TBA with site 
manager before attending.

No access up or down these steps 
unless there is an emergency.

Client decorations TBA with site 
manager before attending. All client 
builders to work under Edmont's 
Health and Safety regime and to 
provide RAMS (Risk Assessment 
Method Statements).

Isolate basement zone fire 
alarms, cap the smoke heads in 
the basement and remove caps 
everyday from 2pm onwards from 
21/05/18 until 25/06/18. Switch off 
smoke alarms and cap heads on all 
other floors and Edmont to provide 
a temporary alarm on every level.
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Hazard No. 2 - Access to 4 
Norham Gardens is restricted 
from 21/05/18 until 25/06/18 from 
2pm onwards Mon-Fri, due to 
student and staff use of laundry 
and kitchen. Edmont to manage 
herras fencing due to access via 
basement steps. Client to provide 
fob lock system on basement 
access door, providing access 
to students from 2pm onwards. 
Contractors to risk assess and 
provide method statements as 
necessary, considering also the 
potential need for a banksman 
during deliveries of large bulky 
items such as bathroom pods 
during this time. Edmont to lock 
doors when leaving.
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PRINCIPAL DESIGNER 



MEB Design Ltd
Chartered Architects

K E N T  O F F I C E

80 Churchill Square
Kings Hill
Kent 
ME19 4YU

t. 01732 897 642
e. kent@mebdesign.co.uk

O X F O R D  O F F I C E

Unit 2 Florence House
29 Grove Street
Oxford
OX2 7JT

t. 01865 316944
e. oxford@mebdesign.co.uk

L O N D O N  O F F I C E

South Bank Technopark
90 London Road
London
SE1 6LN

t. 0207 490 5266
e. london@mebdesign.co.uk

MEB Design Ltd
Chartered Architects

MEB Design acted as Architect and Principal Designer for 
the refurbishment of 3 buildings at Abingdon School as 
part of their re-shuffle of departments on campus. The 
continued use of the school and the presence of asbestos 
were key Health and Safety considerations.

All senior staff and architects at MEB Design have 
undertaken the RIBA Principal Designer Course, which is a 
certifiable and examined course.

Wycliffe Hall, Oxford

Illustrated Projects Our Qualifications

Abingdon School, Oxfordshire

Other Principal Designer appointments:
- Seaton Town Football Club, Kent
- Marshalswick Free Baptist Church, St Albans
- St Nicholas Church, Stevenage
- St Mary’s Church, Luton
- Beaulieu Medical Centre, Chelmsford
- St Clement’s Centre, Oxford
- Beam Park Health Centre, Rainham
- Dragon School, Oxford
- Holwell Primary School, Welwyn Garden City
- Bishops College, Cheshunt
- Spotlight Theatre, Hoddesdon
- Kingsland Engineering Technical College, Dunstable

MEB Design acted as Architect and Principal Designer for 
the refurbishment of 4 Norham Gardens, Wycliffe Hall, 
Oxford. The project consisted of the refurb and integration 
of ensuite bathroom pods to existing students rooms. The 
presence of asbestos and access to the building were key 
Health and Safety considerations.

PRINCIPAL DESIGNER 

MEB Design acted as Architect and Principal Designer for 
the fit-out of a new Medical Centre in North London. The 
site access and residential accommodation above the 
Medical Centre were key Health and Safety considerations.

East Enfield Medical Centre, London

East Enfield Medical Practice Progress Report No. 1 
9th November 2022 
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